LHRES
Announcement | CFAY-FR-HPT-02-16

BMAEEMZEILH S

) 21 Oct 15
VACANCY ANNOUNCEMENT ¢ losing Date
#ATH: 10ct15
Date of Issue
1.E3E 4 Job title (%E#% Grade_3 /FEFHEMH LD _N/A ) SE AL | 4. FEHE Area of Consideration
ggér(zjfitment I. X 3 MLC/IHA ¢ % & (BBEX )
Current MLC/IHA Employee within Activity
Sales Checker #241 . [0 MLO/IHA (2 B (B#ER)
(E—ILR - FxTv H —) 1 % Current MLC/IHA Employee in commuting distance
. ] |\WMLCIHARRXE(RTEBXKE)
. = — Current MLC/IHA Employee Japan Wide
X =H% (] &ee%R O&Rx%x [LOEER :
Administrative Blue Collar Trade Security Medical V. D ¥4 Off Base Applicant

2. EBBX Activity
Commander Fleet Activities, Yokosuka

Fleet Readiness Department, E>D.E}¥J DFELF Type of Employment
Club Operations Division MLC
b X IHA X HPT

Club Takemiya 7 57 24 2+

Eh 53T Working Place: 52 F 1 it F{E E X Ikego Housing area, Zushi L] %/ Permanent i ¥ 970

3. ENFE B Work Schedule (3B 30-39  BFREIHI| hrww) [] BB Limited Term (__» A Months)

27 B/Work Days: Various shift between 08:00-22:00 including weekend &
holidays. (08:00-22:00 RDBERFAZELBIED 7 M)
£) 758 R /Work Hours: Various work hours/Rotation Shift/Irregular Schedule.
(A—FT—2a >y 7 M, FRABEHY)
{AEH/Recess: 1 hour recess per day when working 6 hours or more, no recess
when working less than 6 hours.

(BB RERIAS 6 BERLL EoD B i 1 e, 6 BFRARAEIS ARG L)

(] & &h Night Shift X] &% Overtime [] H43& Business Travel

6. FEHE Duties

Collects and issues money bags, cash funds, and sub-custody receipts from Sales Associates/Cashiers; maintains log
record of movement of money bags and cash funds issued. Prepares bank deposits of cash receipts and makes change
funds for cash registers. Prepares Daily Activity Reports, ensures that the form is properly filled out and forwards to
central casher promptly. Notifies supervisor of any suspected irregularities. Cashes personal checks, government
checks, traveler’s checks, and money orders for authorized patrons, assuring that proper identification is provided.
Checks names against “bad check™ list and/or social security number before processing the payment of personal checks
ensuring all information required on check are legible and correct. Verifies coins from slots and changes monies,
maintains logbook of coin drop and prepares slot machine income report. Perform other related duties as required.

7. EBEH  BFEHE Qualification/Physical Requirements
a. One year of general work experience, OR completion of 2-year junior college/2-year of technical school or 4-year
degree in any field.
b. Knowledge of customer service concepts and practices.
. Ability to operate a cash register, count cash and accurately make change in U.S. currencies.
. Ability to make mathematical computations and operate a 10 key calculator.
. Ability to prepare and maintain detailed records such as sales records, etc.
Ability to speak, read and write English at elementary proficiency level.

=D OO

*Handicapped applicants may be accepted, depending on the degree and kind of disability.

FEE H7 English Language Proficiency : [ WAL L None DX ¥R Basic [|H#k intermediate [_]_E#& Advanced [ J4FERDHEE N

Exceptional

= Educational Background : N/A | %2853 1& T 5 License/Certificate Required : 7/8 58 See blocks 7 & 8




RFIR I

= . .
8129 % + M Application and Associated Documents Working Condition

*X] 2B FR#E Application for Vacancy Announcement Rotation shift
*[ ] PR EE Resume of Specialized Work Experience including weekends
*ME AL Complete * in [] BAFET Japanese [ ] #EFBT English [X] £5 5 T# Either and holidays.
X REEFEENEEBXREBETHHE L TWSIAIX., [HERICETIERRER] Working irregular
g;l/otq ha\’/’e any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on schedule.

elatives

(] 5Esxez5 5D E L Copy of Driver's License ) .
L& TEESEBHEDE L Copy of Certificate %f\a T?? i:ﬂ o
O] EFEBEDREA ZEIBAT 5 £ DD E L Certificate of English Proficiency (Copy) I E075 5 U °

X 82HYFZEMF L. EHEEDEBERES -FiT- KA EFE LV HRIEMEHE (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)
X BREELUND AL, HEH— KRU/SRAKR— /ZEEED 3 E— For non-Japanese citizen
applicant, copy of Residence Card and Passport/Visa Copy

9. WEEEIRHSL Office to Submit

RNEIEHEE (B MLC/IIHAGERR) EABEEE GEEXRRA) TR, SEERRHENSEVFY, LRELERHYZ
HEEZDMOR, EFEARHBLTT SV, EEMHUIAMLE, Office to submit job application documents is
different for Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application
documents to the right office. Applications must be received by the closing date of the Vacancy Announcement.

GEXE) LREH4BD “BEHRE" BE MLCIHAREXEDADFZEE. NEEEE GEE%XR) doOREEET
EHEBYETOTITEET S, When item #4, “Area of Consideration” above shows “Current MLC/IHA
employees” only, Off Base Applicants will be rated ineligible.

1. AEEEE (R MLC/IHAHERR) RH%E CREBERAREMBARAERAR (HRO)) :
Current MLC/IHA Employees must submit to (Human Resources Office (HRO), Yokosuka Navy Base):

T238-0001 T238-0001
ME)EHEBEE A 1 &Hih 1 Banchi Tomari-cho, Yokosuka
PSC 473 BOX 22 CNRJ HRO N132 PSC 473 BOX 22 CNRJ HRO N132

N#R/Extension 243-8152

KEERAEEMEMEFANEB1E. BAANZRELHRETROTOERICASBLESERD EZFELCHRETE] NRE
LTHYET., EHFRO0600HLY. FERO600BETINHANDGEEHDIRENALETT,

Job Application Drop Box is available for submission of job application documents from 0600 to 1800 daily, which is
installed to the wall immediately below the JN Vacancy Announcement Bulletin Board (1st fl.) in the office located on the
left side of the main gate to the Yokosuka Navy Base.

2. NEHEE EEXRA) RHEX Off Base Applicants must submit to:

T238-0011 T238-0011

ARNNEHEEETRIER 1-6 HEEIL 4K Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
R)EIBESEHBEFTHFEEREMAEXE (LMO/IAA)  Yokosuka Branch of LMO/IAA

EEFE—R Management #1 Section

TEELE S Phone 046-828-6959

ST - ABE—SE. 0830-1730 K (AAXDEHZR<), ERAFHFOIERIEIIELITEBVELET I,
Operating Hours: Mon-Fri, 0830-1730 (Closed on Japanese Holidays). Please contact LMO/IAA for questions on conditions of
employment.

10. BFEWEHE For Official Use

SESETIRRIEY  Activity POC: FFR N941 FE (DSN) 243-1243

PD No.: CFAY-N923T-002-PT PD is accurate and current. Certified by Activity: Ky g’l';(? l:(g%\;g:o9/30) 15

IEEEEZHZLTULWEWNMEE. BZORRIZEY £FH A, Incomplete applications will not be considered.
RBESNIGEZEEERL LEEA Submitted applications will not be returned.




PG hlEREREFAMERR (HPT) EAICDLY T

**HPT-Hourly Pay Temporary (HPT) Employment**
ZWEE . 1FEZEAGOERE (ZOREHNLGFLHD)
Duration of Employment: Not to exceed 1 year. (Subsequent appointment after a break in service may be effected.)
R@EEXH., Commutation allowance will be paid.
§FEEMIE 2 ORBBMULDSEIIERARIKROMA., B3 OBBULBERE - EXEESOMANREITLNT
LVEF, Employees whose weekly work hours are 20 hours or more must be covered by Employment Insurance. Employees
whose weekly work hours are 30 hours or more must be covered by Health Insurance and Pension plan.
G - BBEE - KBLGERX. EBOMETERICLLFREEAHY ET,
Work place, hour, and rest day may be changed due to operational requirements.

PRIVACY ACT STATEMENT {EAHREEIZDOL\T

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

EE RETTEERS 10450,9397 ; B BAK - EANFRORECET 5:5F (Fr1 5EXFEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

TEH: ABD&ES, T2, UEORELEBREOEBOXITZENE LT, BEABRERET 54,

FERD ERIEIEFER. L LJFETITHEIZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FABEY: IEMOERILEL., BN CERCENEREZHET 54,

DISCLOSURE: Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1FHFR: EAANFROFREIERTI A, EBRSNFERERU LGN OT-HE. TORDFHREZOWIT, Bh, H5HUETHE

ERBENHYET,

Format Rev: 5-30-14



